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Aéminsstration

Academic and misc.

Quality issues

Research, extension
and student welfare

2 6 © o o

Scenario of Higher
Education in
Rajasthan & India
Rajasthan  State
Service Rules
Leave rules
Service Book

ACR rules

Noting and filing
Letters and Memos

Handling of
litigation

Financing of
Higher Education
Role of private
sector in Higher
Education

Income Tax rules
Pay fixation
GF&AR
Budgeting
Audit
Cash
rules
procedure
Purchase
procedure
Mahavidyalaya
Vikas Samiti rules
CCA rules and
disciplinary
procedure

Duties of DDO
Provisions of RTI
Act

Roles and
responsibilities  of
Pi0 and ARPIO

handling
and

o National Policy on

-]

Education

General idea about
functioning of
universities
Planning and
preparation of
lectures
Management  of
examinations
Examination
reforms
Motivation
Leadership
Team building
Role of ICT
NME-ICT
Organizing
seminar,
conferences
workshops
Communication
skills
Interpersonal skifls

and

Question  paper
setting

Writing  resource
material of
Distance Education
AV material
preparation

Accreditation

New accreditation

procedure of

NAAC

SSR preparation

Peer team visit

UGC regulations

Code of Conduct

for Teachers

UG and PG

Development

schemes of UGC
Water harvesting
Establishing and
running advisory
bureau
Counselling
Placement Cells
Gender
sensitization and
women at work
places
Management of
Youth
Development
Centre scheme
E-governance

o Funding agencies

and their
schemes.

Project  planning
and
implementation
Writing  project
proposals

Writing reports

Writing  academic
papers

Major and Minor
projects
Fellowships  for
teachers
CAS
performance
indicators
Strengthening
sports activities
UGC  regulation
regarding  PhD
and M.Phil
Student-teacher
relations.

Alumni
associations
Parent-Teacher
Association
Student elections
Role of student
unions in
development  of
institution.
Scholarships-DCE
schemes ,
Scholarships-SJE
schemes
Scholarships ~ for
minorities and
differently-abled

and

‘o2
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